
Outlook – Email, Calendars, and Contacts 

 

Access email, contacts, and calendars using either the Web or Desktop version of Outlook. 
The following links will allow you to access the web version of each service or you can 
visit https://outlook.office.com and use each service from there. 

• Access email 

• Access calendars 

• Access contacts 

• Video Tutorials on using Microsoft Outlook 

The following video is an example from the Getting Started with Microsoft Outlook video 
tutorials. 

 

Video – Add an Outlook.com or Office 365 account in Outlook 

 

Email 

• How do I setup an autoresponder in Outlook? 

• How do I create an email signature in Outlook? 

 

Contacts 

• How do I create, edit, and view contacts in Outlook? 

 

Calendars 

• How do I create a shared calendar in Outlook? 

 

https://outlook.office.com/
https://outlook.office.com/mail/
https://outlook.office.com/calendar/
https://outlook.office.com/people/
https://www.youtube.com/watch?v=nbrT5u9jjo0&list=PLXPr7gfUMmKz1-qmbh-RINwZRSMF82sAS
https://youtu.be/yatm3erguqk
https://support.microsoft.com/en-us/office/send-automatic-out-of-office-replies-from-outlook-9742f476-5348-4f9f-997f-5e208513bd67
https://support.microsoft.com/en-us/office/create-and-add-a-signature-to-messages-8ee5d4f4-68fd-464a-a1c1-0e1c80bb27f2
https://support.microsoft.com/en-gb/topic/5b909158-036e-4820-92f7-2a27f57b9f01#:~:text=Create%20a%20contact%20from%20an,to%20add%20to%20your%20contacts.&text=%3E%20Add%20to%20contacts.,folder%20on%20the%20People%20page.
https://www.youtube.com/watch?v=Ay2eOUL5xmI

